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JOJIKHOCTHASA UHCTPYKIIUA

3aBeqyonIero MacTepcKoi Mo KoMmneTeHIUN
Cyxoe CTPOUTEJbCTBO U IITYKATYPHBbIE PA00THI

I. OBIUE ITOJIOKEHU S

1.1.3aBenyromuii  Mactepckoil mno kommereHHMH (CyXxoe CTpPOUTENbCTBO H
MITYKaTypHbIe pabOTHl (fanee — macTepckasi) HazHadyaeTcsl MPUKAa30M JUPEKTOpa
I'BIIOY MO HUTAC (manee — HUTAC) u3 mnemaroruyeckoro cocrama, o
MPEICTABICHUIO 3aMECTUTEISI TUPEKTOPa MO Y4eOHO-TIPOU3BOICTBEHHON paboTe.

1.2. 3aenyromuii Mactepckoi momguuHsiercss aupekropy UTAC u 3amecTurento
JTUPEKTOpa N0 Y4eOHO-TIPOU3BOICTBEHHOM paboTe.

1.3. B cBoeii 1eITeIbHOCTH 3aBETYIOIINN MaCTEPCKON PYKOBOICTBYETCS :

- HOPMATHUBHBIMU JTOKYMEHTAMH 10 BOIIPOCAM BBINIOIHSAEMON PaOOTHI;

- METOJIMYECKUMHU MaTepUalaMy, KaCaloIIMMHUCS COOTBETCTBYIOLIUX BOMIPOCOB;

- yctaoM UTAC;

- PaBWJIAMHU BHYTPEHHETO TPYAOBOTO PACIOPSAIKA;

-mpukazamMu W pacnopsibkeHusmu  gupekropa WU TAC u 3amecturens
JTUPEKTOpa N0 y4eOHO-TTPOU3BOICTBEHHOM padboTe;

- HACTOSIIEH JOJDKHOCTHOW MHCTPYKIUEH.

1.4. 3aBeayroniuii MacTepCKOM NOMKEH 3HATH:



1.4.1. npuopuTeTHbIE HaNpaBl€HUs pPa3BUTUA 00pPA30BATEIbHON CHUCTEMBI
Poccuiickoit @enepaunu;

1.4.2. 3akoHBl W UWHbIE HOPMATUBHBIC TMPABOBBIC aKThl, PErIaMEHTUPYIOIIUE
o0pazoBaTenbHyI0, PU3KYIBTYPHO-CIIOPTUBHYIO JI€SITEILHOCTD;

1.4.3. KOHBEHIIHIO O MpaBax peOeHKa;

1.4.4. nepgarorukys;

1.4.5. nocTuxKeHUsI COBPEMEHHON MCUXO0JIOTO-TIEJarOrH4eCKON HAYKH U MPAKTUKY;
1.4.6. ICUX0JIOTHIO;

1.4.7. ocHOBBI (PM3HOJIOTUH, TUTUEHBI,

1.4.8. wmeronbl GOpMHpPOBAHUS OCHOBHBIX COCTABJISIOUIUX KOMIIETEHTHOCTH
(npodeccroHanbHON, KOMMYHUKATUBHOM, HH(DOPMAIITMOHHOM, TPaBOBOM);

1.4.9. COBPCMCHHBLIC IIcaJarorn4cCKuc TCXHOJIOT'MH IMPOOAYKTHUBHOIO,
,ZII/I(i)(i)epeHHI/IpOBaHHOFO 06yLICHI/Iﬂ, peam3aliii KOMIICTCHTHOCTHOI'O ITIOAXO0J4,
Pa3BHUBAIOIICTO 06y‘ICHI/IH;

1.4.10. Meroasl yOeXJACHUS, apryMEHTAIlMU CBOEH TIO3WMIIMH, YCTAHOBJICHUS
KOHTaKTOB C OOYYalOUIMMHKCS PA3HOTO BO3pacTa, MX POAUTEISIMU (JIMIIAMH, HX
3aMEHSIOIIMMU ), KOJUIETaMH 110 paboTe;

1.4.11. TeXHOJNOTMM JMATHOCTUKH TPUYMH KOH(MDIUKTHBIX CHUTYallMd, HX
PO UITAKTUKY U pa3pelieHus,;

1.4.12. ocHOBBI PabOTHI C TEKCTOBBIMU PEIAKTOPAMH, SJICKTPOHHBIMU TaOJIUIIAMH,
AIIEKTPOHHOM MOYTON U Opay3epaMu, MyTbTUMEIHUHHBIM 000pPYI0BaHHUEM;

1.4.13. cmocoObl opraHu3anuu  (UHAHCOBO-XO3SUCTBEHHON  NEATEIHLHOCTH
00pa30BaTEIBLHOTO YUPEIKICHUS;

1.4.14. rpaxngaHckoe, aJIMHUHUCTPATUBHOE, TPYAOBOE, OKKETHOE, HaJOroBOE
3aKOHO/JATEIbCTBO B YaCTH, Kacarollelcs peryjJupoBaHUsl JI€SITEIbHOCTH
o0pa3oBaTeIbHBIX YUPEKIACHUI U OPraHOB YIIPABICHUS 00pa30BaHUEM PA3ITHMIHBIX
YPOBHEM;

1.4.15. nmpaBuna BHyTpeHHEro TpyaoBoro pacnopsaka UTAC,

1.4.16. mpaBuiia o oXpaHe TPyJa U MOKapHOU 0€30MMacHOCTH.



1.5. Bo BpeMss OTCyTCTBUSI 3aBEIYIOIIETO MAacCTEPCKOM €ro oOsS3aHHOCTU
BBITIOJIHSIET B YCTAHOBJICHHOM TMOPSJKE Ha3HAYaeMbld 3aMECTHUTENb, HECYIIHI
MOJIHYIO OTBETCTBEHHOCTbD 32 UX HaJJeXkalllee UCIIOJHEHUE.

II. PYHKIUHN
Ha 3aBenytoiero Mactepckoi Bo3jaratorcs ciaeayromue GyHKINK:
o KOOpAUHALUA o0pa3oBaTenbHON  JEATEIBbHOCTH IO OCHOBHBIM
npodecCuoHATbHBIM o0Opa3oBaTeabHbIM nporpaMmam CpEIIHETO
po¢eCCUOHATBHOIO 00pa30BaHMUs Ha YPOBHE, COOTBETCTBYIOILIEM

npodeccuoHaIbHBIM CTaHAAPTaM, JYYIIEMYy OT€YECTBEHHOMY U MEXKIYHAPOJIHOMY
OIIBITY, B TOM 4ucie cragaapraM Bopiackwuic Poccus;

o KoopAuHanusi ~ o0pa3oBaTeNbHOM  NIEATENBHOCTH MO  MNpOrpaMMam
npodeccuoHaIbHOrO  O0yYeHHs W JOMOJHHUTENbHBIM  TpodecCHOHATbHBIM
nporpaMMmaMm  (mporpaMMaM  TOBBIIIEHUS  KBaIM(UKALMUM,  [pOrpaMMam
npodeccuoHaIbHOM  MEepernoAroTOBKM)  HAa  YpOBHE,  COOTBETCTBYIOIIEM
npodeccuoHaIbHBIM CTaHAAPTaM, JTYYIIEMY OT€YECTBEHHOMY U MEXIyHAPOTHOMY
OIIBITY, B TOM 4ucie cragaapraM Bopiackwiuic Poccus;

o KOOpJAMHAIIUS 00pa30BaTEIbHOM  JICSITEIBHOCTH MO  JIOMOJHUTEIBLHBIM
o011eo0pazoBaTeIbHBIM MPOTpaMMaM JIJIsl IETEH U B3POCIIBIX;

o oOecrieueHue yCIoBUM JJi OLEHKH KOMITIETEHIINHN 1 KBaTU(pUKAIIIH;

o npoBeieHre MPO(POPUEHTAITMOHHBIX MEPOIIPUATUH ISl 00yUYaIOIIUXCS

0o0pa30BaTeIbHBIX OpraHU3alMi, B TOM YHCJIE C IEJNbI0 MOJIY4eHHUS TIepBOM
npodeccuu;

o KOOPIMHAIIMS TIPOU3BOICTBCHHOH JICITEIHLHOCTH;
o obecrieyeHUE  370pOBBIX M OE30IMACHBIX  YCIOBUM  Tpyna IS
00yJaronIuXxcsi, MacTepoB IPOU3BOJCTBEHHOTO OOYUCHHS, KOHTPOJIb 3a

cOOMIO/IeHNEM HMH TpPeOOBaHUI 3aKOHOJATEIBHBIX W HOPMATHUBHBIX aKTOB IO
OXpaHe Tpyja.

III. JOJIKHOCTHBIE OBA3AHHOCTH

JInsi BBITIOJIHEHUS BO3JIOKEHHBIX HA HEro (PYHKIIMH 3aBEIYIOIMIHA MaCTEPCKOM
00s13aH:

3.1. OpranuzoBaTh TEKyIlIee U TEPCICKTUBHOE IUIAHUPOBAHUE EATEILHOCTH
MACTEPCKOM C y4ETOM LEeJIeH, 3a/1a4 W HAIMpPaBJICHUW, U1 pEeAIN3alund KOTOPBIX
OHa CO3/aHa.

3.2. ObGecneunTh KOHTPOJIb 3a BBIMOJHEHUEM IUIAHOBBIX TPOU3BOJICTBEHHBIX
3aJlaHdid, KOOPAWHAIHMIO PabOThl MAaCTEPOB MPOU3BOJCTBEHHOTO OOYUYEHUS TIO
BBITIOJTHEHUIO YICOHBIX TIAHOB U TTPOTPAMM.

3.3. PazpabaTeiBaTh HEOOXOIUMYIO YI€OHO-METOIUIECKYIO TOKYMEHTAITHIO.



3.4. OOecrieunTh KOHTPOJIb 3@ KA4yeCTBOM O0Opa30BaTEIBLHOIO IIpollecca U
OOBEKTUBHOCTBIO OLIEHKH pEe3yJbTaTOB YYEOHOW M BHEYYE€OHOU IeATEeIbHOCTH
oOy4arommxcs, o0ecreyeHueM YpPOBHS OJTOTOBKHU oOyyJarommxcs,
COOTBETCTBYIOLLETO TpeOOBAHUIM benepanbHOTO rOCy/IapCTBEHHOI'O
o0pa3oBaTeIbHOrO CTaHIapTa, B TOM uucie cTanaapraM Bopinackuiic Poccus.

3.5. Oka3bIBaTh MOMOIIL NEAArOTHYECKUM paOOTHUKAM B OCBOCHHUH M pa3padOTKe
MHHOBAIIMOHHBIX MTPOTPAMM U TEXHOJOTHMA.

3.6. OpranuzoBarth paOOTy MO MOATOTOBKE M MPOBEICHHUIO MPOMEKYTOUHOH U
UTOTOBOM aTTecTallMi OOY4YaroMMXCs, B TOM YHCIE JEMOHCTPALMOHHOTO dK3aMeHa
Y HE3aBHCUMOM OIIEHKE KBaTH(PUKALIHIA.

3.7. PazpabaThiBath MmiaH-Tpaduk 3arpyKE€HHOCTH MacTepCKOM.

3.8. BHocuTh nmnpeiokKeHUsT IO COBEPIICHCTBOBAHUIO 00pa30BaTEIHLHOTO
nporecca.

3.9.  VuacTtBoBaTh B  OpraHuM3alid  TOBBINICHUS  KBaTUUKAIUA U
npodeccuoHaIbHOTO MacTepCTBA MEeIarornuecKuX paboOTHUKOB.

3.10. [IIpunumaTe ywyacTHE B TOATOTOBKE W TPOBEJICHUU AaTTECTAI[UU
negaroruueckux u Apyrux padoruukos UTAC.

3.11. OOGecneunBaTh CBOEBPEMEHHOE COCTAaBJIEHHWE YCTAHOBJICHHOW OTYETHOM
JTOKYMEHTAllUM O BEJICHUM YPOKOB IIPOU3BOJCTBEHHOTO OOYYCHHUS U
MIPOM3BOJICTBEHHON JEATEIbHOCTH MaCTEPCKOM.

3.12. IlpyHuMaTh y4yacTHE€ B Pa3BUTHH U YKPEIUIEHUHM OCHAIIECHUS MacTePCKOU
COBPEMEHHBIM 00O0pYTOBAaHUEM, HATJSIHBIMU TMOCOOMSIMU M TEXHUYECKUMH
CpelcTBaMH 00y4YEeHUsI, B COXPAaHHOCTH 000PYAOBaHUS U MHBEHTAPS.

3.13. BeImonHATH MpaBWiIa 1Mo OXpaHe TPy/ia U MOKapHOH O€30MacHOCTH.

3.14. OOGecneunBaTh MPOBEJACHUE WHCTPYKTAXKEH MO TEXHUKE OE30MacHOCTH,
coOmtoieHne 00YyJarOIIMMUCS TIPABWII U HOPM OXpaHbl TPYy/a, MTPOU3BOJACTBEHHOM
Y TPYJOBOW JUCITUTUTHUHBI.

IV. IPABA
3aBeyroNIMii MacTEpCKOl UMEET MPaBo:

4.1. 3nakomuTbcs ¢ nmpoektamu pemeHur pykoBoactBa UTAC, kacaromumucs
eI TeIbHOCTA MaCTEPCKOM.



4.2. BnHocuTh Ha pPaccMOTPEHHUE PYKOBOJICTBA MPEIJI0KECHUS 10
COBEPIIEHCTBOBAHUIO pabOThI, CBA3AHHONW ¢ 00SA3aHHOCTSIMH, NMPEAYCMOTPEHHBIMU
HACTOSIIEH HHCTPYKLIHUEH.

4.3. CooOmarb HEMOCPEICTBEHHOMY pPYKOBOAMUTENIIO O BBISIBICHHBIX B
MPOLIECCE HCIOJHEHHUS  CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH HeNOoCTaTKax |
BHOCHUTB IIPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.4. OcyuecTBisATh B3aUMOJEHUCTBUE C PYKOBOJMUTEISIMU BCEX CTPYKTYPHBIX
nonpazaenenuii UTAC, nonydaTe HMHQOpMaLUIO W JOKYMEHTBI, HEOOXOIUMbIE
JUTSI BBITIOJTHEHUS! IOJDKHOCTHBIX 00s13aHHOCTEH.

4.5. Tpeborats oT pykoBojictBa UTAC okazanusi COEUCTBUSL B UCTIOJHCHHUU
CBOUX JIOJKHOCTHBIX 00s13aHHOCTEH U TIpaB.

V. OTBETCTBEHHOCTbD
3aBeyIOIMi MaCTEPCKOl HECET OTBETCTBEHHOCT:

5.1. 3a HeucnoiHeHWe (HEHAJIEKaIlee MCIOJIHEHHE) CBOMX JOJKHOCTHBIX
00s3aHHOCTEM, TMPEIYCMOTPEHHBIX HACTOSIIEH JOJKHOCTHOM HWHCTPYKIUEH, B
npenenax, OnpeleICHHBIX AEHCTBYIOIINM TPYAOBBIM 3aKOHOJATEIHCTBOM.

5.2. 3a coBepHIEHHBIE B TPOLECCE OCYIIECTBICHUSI CBOEU NEATEIIBHOCTU
IIPABOHAPYILLICHUS - B npeaenax,  ONPENENICHHBIX  JCUCTBYIOIIUM
aIMHHUCTPATUBHBIM, YTOJIOBHBIM U I'PAKIAHCKUM 3aKOHOIATEIHCTBOM.

5.3. 3a kavecTBO MpO(PecCHOHATEHOrO 00pa30BaHMs BBITYCKHUKOB M OOYUYAIOIIMXCA.
3a HEemoJHBIH 00beM pealn3aliui 00pa30BaTeIbHBIX MPOTrPaMM, pabOUYMX MPOrPaMM
o01menpohecCHOHATBHBIX W CTEIUATIBHBIX JUCIUILIMH U KYPCOB B COOTBETCTBHH C
y4eOHBIM IIJIAHOM U TpaduKoM yueOHOTO Ipolecca.

5.4. 3a )Xu3Hb U 37J0POBbE OOYUAIOMIMXCA U PAOOTHUKOB BO BPEMs U BCJIEIICTBHE
3aHSATHIA 1 MEPOTIPUSITUH 110 TPOGECCUOHATBHON TTOITOTOBKE.

5.5. 3a Hapymienue nipaB 1 cBo0OO oOy4aroruxcs v pabotaukoB UTAC.

5.6. 3a HenpuHATHE MEp MO MPETYNPEKIACHUIO (IIPECCUCHNUIO) HAPYIICHUH Ha
otneneHun 3akoHOB Poccuiickont ®denepaiyy, MPaBOBBIX AKTOB OPraHOB MECTHOIO
CaMOYTPAaBJICHUS, OPraHOB T'OCYJIAPCTBEHHOM BIIACTM W YIIPABJICHHSI PErMOHAJIBHBIX
opranoB u Poccuiickoit ®enepanyn; HOpM MOpPAJIA, HPABCTBEHHOCTH, MPABUII
BHYTPEHHETO pacIiopsiKa.

5.7. 3a mpuUYMHEHHE MaTepHaJIbHOTO Yyliepda - B Ipejaesax, OMpeaesICHHBIX
JNEUCTBYIOIIUM TPYIOBBIM, YTrOJIOBHBIM M TPAXJAHCKUM 3aKOHOJATEIIbCTBOM.



5.8. 3a wuHble JeHCTBUA, MPEIYCMOTPEHHBIE 3aKOHOAATENILCTBOM Poccuiickoi
Qenepauui.

Hacrosimast nomkHOCTHas MHCTPYKLHMS pa3padboraHa B cooTBeTcTBHM ¢ [Ipukazom
Munsnpasconpazutus PO ot 26.08.2010 N 761lu "OG6 yTBepkIeHUU
EnuHoro kBanu(UKAIlMOHHOTO CIpPaBOYHHMKA JIOJDKHOCTEH PYKOBOAMUTEIEH,
CHEUANIMCTOB U Ciaykauux, pasaen "KaiuduxaumoHHble XapaKTEPUCTUKU
JOJKHOCTEH pabOTHUKOB oOpa3oBaHusa" (3apeructpupoBaHo B Muniocte PO

06.10.2010 N 18638).

JIOJDKHOCTHYIO HMHCTPYKLHUIO paszpaboTana CHEHMUAIMCT MO KaJpoBOWM paboTe
3enenvnda E.H.
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